	[Landlord Name]
[Street Address]
[City], [State]
[Zip Code] 
 [Landlord's Name]
[Street Address]
[Apt. No.]
[City], [State]
[Zip Code] 

[Date]

Re: Notice of repairs/maintenance needed

Dear [Tenant's Name]:

During a recent inspection of the rental property located at [premises address], the following conditions are in need of your immediate attention: 

· [description of repairs/maintenance to be completed] 

· [description of repairs/maintenance to be completed]
· [description of repairs/maintenance to be completed]
According to our rental agreement, resolution of these conditions are your responsibility as tenant(s). Therefore, you are hereby requested to make the noted repairs/maintenance immediately and notify me as soon as they are corrected.
Thank you for your assistance in this matter.

Sincerely,


___________________________________
[Landlord Name] 

[Phone #]  __________________________



